Awesome Ambassadors

 Manual

Awesome Ambassador:
A student of good character who helps others 

and is a positive role model.

Ambassador Goals:  

To promote a positive, friendly school climate.
To be a positive role model to all students.

                                              
 To assist teachers, staff, and visitors as

 needed at Jefferson School.

Characteristics of an Ambassador:

· Kind

· Caring

· Fair

· Honest 

· Respectful

· Trustworthy

· Responsible

An Awesome Ambassador is someone who:

· Is a good listener

· Completes schoolwork on time

· Punctual—arrives to school on time

· Encourages others to make good choices

· Follows all classroom and school rules

· Is respectful at all times!

· Has a positive attitude

· Always puts forth their best effort

An Ambassador demonstrates these traits at all times, not just while on duty!
Ambassador Rules 
1. Must have a completed application on file, signed by a parent.

2. Be respectful

3. Always follow school rules
4. Wear your badge when on duty
5. Report for your duties or make arrangement for a sub
6. Accept duty as assigned
7. If necessary, remind your friends that you are on duty and cannot talk or socialize while on duty
8. Discipline referral will result in dismissal from Ambassadors.

9. Academic failure will result in a temporary dismissal until grades improve. 

Ambassador Assignments and Job Descriptions

Front Door Greeter (2)

· Open door for arrivals

· Greet everyone with a smile and cheery “Good morning!”

· Remind students to walk and go to appropriate area (gym, breakfast)

Library (4)

· Assist Mrs. Ayers 
· Shelf Books

· Read to small group of younger students
Recess Duty (1) Kindergarten
· Monitor student behavior (make reports)

· Assist teachers with recess equipment

· Bully Buster

Recycling/Courtyard (2)
· Visit each classroom to collect recycling (Thursday Mornings)

· Collect and bag recycling

· Take recycling materials to pick up location
· Collect Trash/Branches in courtyard weekly
Preschool (2)

· Assist Mrs. Grammer in Preschool classroom
· Read to children 
· Assist children in activities
· Monitor children as transitioning
Office Assistant (1)
· Staple Wow’s to board
· Cut box tops
· Sort recycling paper
· Assist Mrs. Wright, Mrs. Elfrink, Mr. Cook
· Keep up with tag winners
Gym Assistant Coach (2)

· Assist Coach in any way

· Maintain equipment

· Assist students in activities

Teaching Assistant (
· Shelve and organize books

· Filing
· Grading Papers
· Working with students


Art Teaching Assistant (1)

· Organizing materials
· Working with students

Nurse Aide (1)
· Assist Mrs. James with any tasks.
Reading Tutors (4)

· Instruct kindergartens in reading

Reading Tutors (2)

· Work with students on basic math skills

· Grade mad minutes

Parent Liaison Assistant (1)

· Assist Mrs. Jones with any tasks.
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